PHONG GD&DPT PONG TRIEU
TRUONG MN HQA MI

S6: 366/KH-MNHM

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

Binh Khé, ngay 13 thang 8 nam 2024

THONG BAO CHUONG TRINH CONG TAC THANG 9/2024

* Nhiém vu trong tim: )
- T6 chtrc Lé khai gidng nam hoc 2024 - 2025 va ngay toan dan dua tré dén

truong;

- T churc céc hoat dong chuyén moén, cham soc, nudi dudng, gido duc tré
- Kiém tra ndi bo truong hoc

- Can do, kham SK cho tré lan 1
- Xay dung KH thuc hién nhiém vu GDMN nam hoc 2024-2025

Thoi gian NOi dung cong viéc Nguoi thuc hién
01-04 Trang tri sap xép 16p, d6 dung thiét bi day CB,GV,NV
hoc, chuan bi cong tac khai giang
05/09 Khai giang ndm hoc 2024-2025 BGH, GVNV,PH,
HS
06-30 T6 chtic cac hoat dong chuyén mén tuan thtr | CBPTCM+GV
1- 4 theo ké hoach
06-30 | To chirc cong tac chim séc nudi dudng va | CBPTCMNDHY té
bao vé surc khoe cho tré
06-30 Kiém tra viéc thuc hién né nép, quy ché | BGH
chuyén moén, hoat dong gido duc cac nhom,
16p
07-15 | Trién khai cap nhat dit lidu trén hé thong phan | CBPTCM, GV
mém SMAS
07-30 -XD du toan thu chi theo CV huéng dan cia | B/c Anh - Ké toan-
PGD HC
-Hoan thién ching tir hd so ban tra
-Thuc hién nhiém vu Ké toan: Ché do chinh
séch cho CBGVNV, HS; H6 so tai chinh;
( bao céo khi c6 CV chi dao)
-Theo ddi cong vin di va dén
06-08 XDKH va tuyén truyén phong, chong dich P/c Lién - Y té
bénh trong truong hoc
16-19 Xay dung KH nhiém vu ndm hoc BGH
20-21 Can, do theo ddi strc khoe cho tré trén biéu do | CBPTND+ Y té
lan 1
26-27 | Tham 16p, du gio theo ké hoach BGH
28-29 Kiém tra ndi bd truong hoc Ban kiém tra
30 Hop Ban thi dua thang Ban thi dua




* Trong qua trinh diéu hanh céng viéc, tuy theo tinh chit cac hoat dong, khi can
thiét cac B/c BGH, t6 chuyén mon thuc hién mdt ) cong viéc cu thé khéac do Hiéu
trudng phan cong va thuc hién cac nhi¢m vu theo chi dao dot xuét cia PGD&DT

Pé duoc biét lich cong tac tuan chi tiét cia Ban gidm hiéu cdc dong chi truy
cdp vao dia chi: http://mnhoami.dongtrieu.edu.vn

Noi nhén. HIEU TRUONG
- CB,GV,NV truong(t/h);
- Cong TTDT truong;
- Luu VT;

Nguyén Thi Mén



		2024-10-14T15:39:12+0700
	Việt Nam
	Mầm non Họa Mi<mnhoami@dongtrieu.edu.vn> đã ký lên văn bản này!




