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CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap — Tu do — Hanh phic

Binh Khé, ngay 01 thang 10 nam 2018

KE HOACH HOAT PONG CONG TAC THANG 10/2018

Thoi gian Noi dung cong viéc Nguoi thue Mirc d0 | Diéu chinh
hién hoan
thanh
Ngay Hop BGH;
01/10/2018 - béanh gia cong tac
(7h30 dén | thang 8 théng nhét nhiém | - Ban giam hiéu
8h00) vu thang 9/2018;
- H61 y BGH vao thu 2
hang tuan
Ngay Hop Héi dong nha |- CB,GV,NV
06/10/2018 truong toan truong
- Panh gid cong tac
thang 9; Trién khai
nhiém vu thang 10/2018;
- Du sinh hoat chuyén | - HP chuyén
mon; duyét gido an mon
Ngay - Theo doi cong van -b/c Véc - HC
01/10 — | - Thuc hién cac nhiém vu
31/10/2018 | ctia ké toan phu da duoc
phan cong
- Theo d&i chdm cong
thuc hién lam thém gio
Ngay - Trang tri 16p theo chu | - PHT chi dao
01/10 — | dé; sap xép d6 dung, dd t6i GV
05/10/2018 | choi ngin nip, c6 khoa
hoc
Ngay 01- |- Tiép tuc tu stra CSVC; | D/c Mén— HT
10/10/2018 | mua bd sung thiét bi chi dao
phong may;
Ngay 01- |- Ra soat, hoan thién ho | - B/c Duyén —
10/10/2018 | so minh chiing KDCL PHT phu trach
- Ra& soat, hoan thién 5 |- B/c Tuyét —
tiéu chuan truong chuén | PHT phu trach
QG Mb2
- Hoan thién cac bdo céo | - B/c Mén — HT




KDPCL va truong chuan
quéc gia.
Ngay 01- | - Trién khai ND chuong | - HP chuyén
31/10/2018 | trinh GD céc dd tudi; mon; GVCN cac
DPén trién khai cac nhom, 16p | nhom, 16p
XDMT GD lay tré lam
trung tam theo chi dé
thang 9.
- Lén KH du gio thang - B/c Tuyét -
10 PHT
- Thuc hién cham soc - B/c Duyén -
nudi dudng, bép anban | PHT
tra, KT VS MT nha bép
- Phan cong nhi¢m vu - B/c Duyén -
cho cip dudng PHT
Ngay 01- |- Thu cac khoan tién theo | - B/c Hién — TQ
05/10/2018 | quy dinh tai cac diém
- XD KH, tuyén truyén |- D/c Hién—Y
phong chong dich bénh | té
tai cac nhom, 16p
Ngay 12- |- Du gid cac nhom, 16p | - BGH, TTCM
19/10/2018 | theo ké hoach
Ngay |- Hoinghi CB,VC,LD |- B/c Mén-—
18/10/2018 | ndm hoc 2018 — 2019 HT+ CTCb
phéi hop chi dao
Tu 25- - Kiém tra ndi bd truong | - Ban kiém tra
27/10/2018 | hoc NBTH
- Tr 26-30 | - Duyét so sach GV - BGH
/10/2018
31/10/2018 | - Hop Ban thi dua - Ban thi dua

* Trong qua trinh diéu hanh cong viée, tuy theo tinh chat cac hoat dong, khi can
thiét cac B/c phé hiéu trudng, to trudng thuc hién mot sd cong viéc cu thé khac do
Hi¢u trudng phan cong.

- Noi nhan.

- Cac d/c PHT, t6 truong (t/h)

- Y té trudng hoc (t/h)

- Luu VT; trang Wbes cua truong
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