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Nguoi ky: Ma JH Mi X
Brail: R S6: 04 /KH-TrMN

mnhoami@dongtrieu.edu.vn
Co quan: Thi xa Dong
Triéu, Tinh Quang Ninh

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tu do — Hanh phic

Binh Khé, ngay 01 thang 11 nam 2018

Tho gian ky: 30.10.2018 KE HOACH HOAT PONG CONG TAC THANG 11/2018
*Trong tdm cong tdc thang 11/2018:
Huwéng téi ngay nha giao Viét Nam 20/11/2018
- Tiép tuc nang cao chét lugng cham soc, nudi dudng, gido duc tré
- T6 chirc hoi thi GV day gi6i cap truong chao mirng ngdy NGVN 20/11
- Chuyén dé cip truong “ Xay dung méi truong GD Lay tré lam trung tim”
- T6 chirc ngay nha giao Viét Nam 20/11/2018

11:39:35 +07:00

Thoi gian Noi dung cong viéc Nguoi thwe | Mikc d§ | Diéu chinh
hién hoan
thanh
Ngay Hop BGH;
02/11/2018 - Banh gia cong tac
(7h30 dén 8h00) | thang 10 thong nhat | - Ban giam hiéu
nhiém vu thang
11/2018;
- Ho1 y BGH vao tht
2 hang tuan
Ngay Hop Héi dong nha |- CB,GV,NV
03/11/2018 truong toan truong
- Panh gid cong tac
thang 10; Trién khai
nhiém  vu thang
11/2018; - HP chuyén
- Dy sinh hoat chuyén | mon
mon; duyét gido an
Ngay 01/11 — | - Theo doi cong van -b/c Véc - HC
31/11/2018 - Thuc hién cac nhiém
vu cua ké toan phu da
dugc phan cong
- Theo ddi chim cong
(don som, trd mudn)
Ngay 01/11 — |- Trang tri lop theo| - PHT chi dao
05/11/2018 | chi d¢; siap xép do t6i GV
dung, d6 choi ngin
nép, co khoa hoc
Chiéungdy |- Kiém tra cong nhan | - B/c Tuyét—
07/11/2018 PCGD x6a mu chit | PHT phu trach




nam 2018 ho so KT tai
PGD
Ngay 01- - Tiép tuc chinh trang | B/c Mén — HT
15/11/2018 canh quan truong, 16p chi dao
xanh, sach, dep.
Ngay 01- - Tiép tuc ra soat, |- B/c Duyén —
10/11/2018 | hoan thién hd so minh | PHT phu trach
chung KDCL
Ngay 01- - Tiép tuc thuc - HP chuyén
30/11/2018 hi¢nND chuong trinh | mén; GVCN
GD cac d6 tudi; cac cac nhém, 16p
nhém, 16p XDMT GD
lay tré lam trung tAm
theo chu dé thang 11.
- Thyc hién cham s6c | - B/c Duyén -
nudi dudng, bép an PHT
ban tra, KT VS MT
nha bép - B/c Duyén -
- Phan cong nhiém vy | PHT
cho cip dudng
- Kiém tra cac Bép an
Ngay 01- - Thu cac khoan tién | - B/c Hién —
05/11/2018 theo quy dinh tai cac | TQ
diém
- XD KH, tuyén -D/c Hién - Y
truyén phong chdng té
dich bénh tai cac
nhom, 16p
- Cong khai cac khoan | - B/c Hién —
thu chi thang 10 TQ
- To chire thi GV day | - B/c Mén — HT
Ngay 05- gioi cap truong chao | chi dao
15/11/2018 mung ngay NGVN
Ngay - T6 chirc ngady NGVN | - B/c Mén — HT
20/11/2018 20/11 + CTCP phdi
hop chi dao

Tu 21-

- Kiém tra ndi bo

- Ban kiém tra




23/11/2018 truong hoc NBTH

Ngay28/11/2018 | - Chuyén de MTGD | - B/c tuyét
lay tré 1am TT cap PHT chi dao
truong cac nhém, 16p

30/11/2018 - Hop Ban thi dua

* Trong qué trinh diéu hanh cong viéc, tiy theo tinh chat cac hoat dong, khi can
thiét cac D/c phd hi€u trudng, t6 truong thuc hién mot s6 cong viéc cu thé khac do
Hi¢u truong phan cong.

- Noi nhan. HIEU TRUONG
- CB,GV,NV nha tI'lIf)'l’lg(t/ h) Neubi kf: Mam non Hoa
- Luu VT; trang Wbes cuia truong s: e ni@dongirien.eduy

Nguyén Thi Mén
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