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*Trong tdm cong tdc thang 01/2020:

- Tiép tuc duy tri phat trién sy sb tré dén 16p.
- Nang cao chit lugng chim soc, gido duc tré.
- So két hoc ky I ndm hoc 2019 — 2020.

- Kiém tra noi bd truong hoc theo ké hoach.

Thoi gian Noi dung cong viéc Nguoi thwe | Mire d9 | Piéu chinh
hién hoan
thanh
Ngay L
04/01/2020 | - Hop hoi dong nha
Budi sang | ruong danh gid cong | _ cB,Gv,NV
tac thang 12 trién khai
nhiém vu cong tac
thang 01/2020
Ngay - Du sinh hoat chuyén | - HPCM chi
04/01/2020 | mon; duyét gido an dao
Budi chiéu
Ngay 01/01 | - Theo dd1 cong van, -bP/c Voc - HC
— vao sb day du
31/01/2020 | - Thyuc hién cac nhiém
vu cta ké toan da duoc
phan cong tir dau nam:
+ Hoan thién cac hd
s0, chung tur tré an ban
tra
Tuan 01+ | + Hoan thién céc hd so
tuan 02 con no.
thang01/202 | + Hoan thién hd so
0 ching tir cac khoan
thu ngoai ngan sach
+ Bdo cdo tai chinh
cudi nim




- Theo doi cham cong
(don som, trd mudn)

Ngay 02/01

20/01/2020

- Trang tri 16p theo chu
dé; sap xép dod dung,
d6 choi ngin nip, co
khoa hoc.

- Chi dao chuyén mon,
thuc hién diing chuong
trinh, thoi khéa bicu;
XDMT GD lay tré lam
trung tam theo chu dé
thang 01

- Cap phat dd dung
thiét bi S¢ cap cho cac
nhém, 16p

- Hoan thién cac bién
ban ban giao; KH st
dung, thanh lap to tiép
nhén va kiém tra

- B/c Tuyét —
PHT lén KH
chi dao; XD
KH tham 16p,
du gio thang
01

Ngay 02/01

20/01/2020

- Tiép tuc thuc hién
ND chuong trinh nha
tre

XDMT GD lay tré lam
trung tAm theo chu dé
thang 01

- Thuc hién cham soc
nudi dudng, bép an
ban tra, KT VS MT
nha bép

- Phéan cong nhiém vy
cho cap dudng

- Kiém tra VSATTP
cac Bép an

-b/c Duyén —
PHT lén KH
chi dao

Ngay 07-
13/01/2020

- Kiém tra hoat dong
su pham cua GV

- KT toan dién 01 gido
vién

- Ban kiém tra
NBTH




15/01/2020 o - BGH, CTCDb,
- Hop Ban dai dién BDD phu
phu huynh céc nhém, huynh 09
16p so két HK 1 nhom, 16p
16/01/2020 Pai dién BGH,
Tham va tang qua HS CTCP, Bi thu
co hoan Céll’ll’l kho khan doan TN, BPD
nhan dip tét Nguyén phu huynh
dan Canh Ty '
Sang , . - CB,GV NV
18/01/2020 |- To6 chuc So két hoc
ky 1 nha truong
Chiéu Hop phu huynh cac |-BGH, Phy
18/01/2020 | nhém, 16p so két hoc | huynh, GV 9
ky 1 nhom, 16p
Ngay 15/01- | - Tham 16p, du gio - BGH
18/01/2020
Ngay 02- |- Thu cac khoan tiéen | - B/c Hién —
20/01/2020 | theo quy dinh tai cac TQ
diém
- XD KH, tuyén truyén
phong chéng dich -D/c Hién-Y
bénh tai cac nhém, 16p | té, thu quy
- Cong khai céac khoan
thu chi thang 01
Tu ngay Do D/c Mén lén
20/01/2020 | Nehi tét am lich lich truc tét
dén hét ngay
02/02/2020
Ngay . . CBGVNV
08//01/2020 | - Khai xuan; trong cay
Am lich dau xuan

* Trong qua trinh diéu hanh cong viéc, tiy theo tinh chat cac hoat dong, khi can




thiét cac B/c pho hiéu trudng, td truong thuc hién mot sb cong viéc cu thé khac do
Hiéu truéng phan cong.

- Noi nhan.
- CB,GV,NV nha truong(t/h)
- Luu VT; trang Wbes cua truong

Nguyén Thi Mén
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